ATTENDANCE FORM: ACADEMIC STAFF TRAINING (GRANT TO UPGRADE TECHNICAL CAPABILITIES OF EDUCATIONAL INSTITUTIONS)



ATTENDANCE FORM

ACADEMIC STAFF TRAINING
  
GRANT TO UPGRADE TECHNICAL CAPABILITIES OF EDUCATIONAL INSTITUTIONS

	SECTION 1: TRAINING INFORMATION 

	Training Title
	

	Training Date
	dd/mm/yyyy

	SECTION 2: PARTICIPANT ATTENDANCE

	No.
	Full Name of Participant (as per NRIC)
	NRIC
	Gender
	Signature

	
	
	
	M/F
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SECTION 5: DECLARATION BY TRAINING PROVIDER

	
We hereby certified that all participants listed above has fully attended the training.   


	Acknowledgement by Training Provider
(Example: By CEO/Managing Director/Principal)

	





Name:

Designation:

Date:


	Company Stamp:












	NOTE

	

	
	a. The attendance form must be completed on each day of the training for all face-to-face/hybrid training.
b. If required, additional rows in Section 2: Participant Details can be added.
c. For online training, please complete all columns in Section 2 except for the signature column. A summary of attendance report from the online platform (auto-generated attendance report) must be attached to this form as supporting document. The attendance must be verified by both training provider and education institution.
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