
 

User Guide Manual-Application Submission 

Train and Place Program (TPP1) 
 

1. You may begin your application by clicking on the “Application Form” button fill the 
form with all the details required. 

2. For “Trainer Details”, “Participant Details”, and “Justification for Training” you need to 
click the “+” button to start fill in the details.  

3. Please merge trainer’s supporting documents accordingly and upload it in PDF format 
(maximum size is 60 MB) by clicking the “Choose File” button. 

4. You need to read and scroll full length the General Terms and Conditions as well as the 
Personal Data Protection Act Consent to enable the “I agree” and “Submit”. 
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⚠ The following documents are mandatory otherwise your application submission will 
be rejected and you will be required to resubmit your application.  

 

No. Documents Description 
2. Training Brochure Please ensure that all documents are included and 

merge in pdf format before uploading them: 
• Training description 
• Training schedule which includes training 

topics, training scopes per topic, training 
hours per topic and name of each trainer per 
topic.  

 
2. Trainer’s Profile Please ensure that all documents are included and 

merge in pdf format before uploading them: 
• Trainer education/professional qualification 
• Training experience 
• Supporting documents such as certificate 

for professional trainer i.e HRDF certified 
trainer, NIOSH TTT) 

3. Company’s Profile (for 
company that will offer 
placement to the participant) 

Please ensure that all documents are included and 
merge in pdf format before uploading them: 

• Company Background 
• Company Management Details/Organisation 

Chart 
• Company’s Product, Services and Activities  

 
4. Company’s Supporting 

Documents 
(for company that will offer 
placement to the participant) 

Please ensure that all documents are included and 
merge in pdf format before uploading them: 

• Form 9  
• Form 24  
• Form 49 
• Audited Report  
• Annual Return past 2 years,  

Memorandum and Article/Constitutions 
5. Company’s ISO Certificates 

(for company that will offer 
placement to the participant) 
 

Mandatory for medical devices companies-ISO 
13485 Medical Device Quality Management System 
or any relevant ISO certificates for medical devices 
industry 

6. Company’s Letter Intent to 
Hire/ Surat Jaminan Pekerjaan  
(for company that will offer 
placement to the participant) 
 

Please use the given sample in the Grant Landing 
Page as reference. 

7. Supporting Documents Please specify the type of documents. Attach only if 
applicable) 
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